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Community-Engaged Alliance 

Implementing an Engaged-Scholars Learning Community 

Narrative and Fiscal Reporting Guidelines 2023–

2024 
 

Grantee:  

Project Period:  

Midterm Report Due:  

Final Report Due:  

Reporting Requirements and Submission Guidelines  

Grantees are to submit the following items by the date indicated above. All items will be submitted online via our GivePulse 
Final Reporting Form (https://cea.givepulse.com/survey/take/JRLkqIhJ11a2Ce1R1PXX). 

Below, we have included information on each of the items in this Reporting Guide. If you have any questions as you review 
this document or complete your Report, please contact Community-Engaged Alliance at grants@engagedalliance.org. 

Engagement Data 

This information is to be entered directly into the online submission form. You will be asked to provide numerical data 
on the following: 
• Involvement Data 

o Number of staff members involved in the project 

o Number of faculty members involved in the project 
o Number of executive leaders involved in the project 
o Number of community organizations involved in the project 
o Names of community organizations involved in the project 
o Numbers of community members involved in the project 

• Impact Data 

o Number of community organizations impacted by the project 
o Number of community members impacted by the project 
o Number of staff members impacted by the project 
o Number of faculty members impacted by the project 

 

Qualitative Involvement and Impact 

This information is to be entered directly into the online submission form. You will be asked to provide qualitative data 
and, in some instances, numerical data on the following: 

 

• Functional Areas and Disciplines 

o Discipline(s) of all faculty members involved in the project 
o Functional area(s) for all staff members involved in the project 

• Evaluation of Goals & Outcomes 

o Achieved goals 
o Progress on unachieved goals 
o Quantifiable and observable outputs produced 

http://www.communityengagedalliance.org/
https://cea.givepulse.com/survey/take/JRLkqIhJ11a2Ce1R1PXX
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o Evidence and explanation for professional development was impactful 
o Evidence and explanation for how this project improved campus-community partnerships 
o Evidence and explanation for how inter- or intra-institutional collaborations were improved 
o All other data that was collected, how that data was analyzed, and the role it played in assessing the 

project 

• Professional Development & Competency Building 

o What opportunities were provided 
o How did these opportunities provide participants with tools, resources, and platforms to increase their 

capacity or quality in community-engaged work 

o What methodologies or approaches were used to ensure that these opportunities were effective 
• Collaboration & Reciprocation 

o Specific, high-quality community partners & place-based experiences that meet needs of college and 
community 

o Mechanisms put in place to increase communication, coordination, and knowledge sharing 
• Collection & Dissemination 

o Documentation and dissemination of exemplary engagement practices 
o Ideas or procedures to raise awareness and adoption of high-quality engagement practices 
o Efficacy of these procedures to raise awareness and adoption 

• Budget 

• Sustainability Plan Update 

o Plans/Process for recognizing and celebrating community engagement efforts 
o Changes to original plan on generating financial support, institutional support, and community 

engagement needed to continue learning community work 

Non-required Reporting 

 
• Tangible Products & Photos 

• Richard J. Wood Student Community Commitment Award Nomination ($500 Prize) 

• Brian Douglas Hiltunen Faculty Award Nomination ($500 Prize) 

• Community Engagement Professional Award ($500 Prize) 

• Additional info about your project, structure of funded program, and involvement with CEA 

http://www.communityengagedalliance.org/
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Unused Grant Dollars 

Per the Award Agreement and Community-Engaged Alliance Terms and Conditions, any remaining unused funds must be 
returned to Community-Engaged Alliance or transferred into an institutional account for use by the primary 
investigatory for future community engagement work and/or professional development following an approved request 
from the primary investigator to Community-Engaged Alliance. Use of the funds should still adhere to CEA Terms and 
Conditions. If the primary investigators request to transfer funds is approved, the primary investigator is to have access 
to these funds until they are exhausted. 

Project Photographs* 

All grantees are asked to upload a minimum of 4 high-quality action photographs with their report. We recommend that 
you coordinate with your institution’s office of media relations in order to capture these images, as they can work with 
you to ensure quality subject matter and digital usage for images submitted. Images will be used by Community-Engaged 
Alliance to promote your specific project as well as the overall work of the organization. Therefore, it is your 
responsibility to ensure that the images can be used for public dissemination—please refrain from submitting the face of 
minors or vulnerable individuals without their express written consent or that of a guardian. Examples of places these 
images may be shared are media posts, press releases, funding reports, and organizational reports and presentations. 

All photographs are to be saved as .png or .jpg files. If more than 5 photographs are shared, they should be saved into 
zipped folders based on their subject matter type (e.g., marketing photos, project photos) before being uploaded. Each 
zipped folder must be less than 100MB in size. 

 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
* Required item 
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